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	Job Title
	Research Fellow in Humanities and Social Sciences

	School/Department
	Faculty Office of Humanities and Social Sciences

	Job Family and Level
	UNNC Scale A Level 4

	Contract/Appointment Status
	Full-time, fixed-term outsourced contract for one year, with a two-month probationary period.

	Location
	University of Nottingham Ningbo China

	Hours of Work
	Regular working hours

	Responsible to
	Senior Officer, Research Development



Purpose of role
The purpose of this role is to strengthen the Faculty of Humanities and Social Sciences' capacity to secure external research funding. The post holder will be an established researcher in the social sciences or humanities with a strong record of peer-reviewed publication, who will apply that scholarly expertise to the identification of funding opportunities and the development of competitive, high-quality external funding applications with and on behalf of Principal Investigators and academic staff across the Faculty.
The person appointed will be expected to exercise initiative, judgement and creativity in identifying strategic funding opportunities, developing proposal concepts and improving the Faculty's approach to research development, with the overall aim of increasing both the success rate and the value of external research funding secured by the Faculty.
	
	Main responsibilities
(Primary accountabilities and responsibilities expected to fulfil the role)
	% time 
per year

	1
	Development of Competitive External Funding Applications
· Take a leading role in the development, drafting and critical review of external research funding applications, including major, strategic, multi-party and high-value bids, to the standard expected by national and international funders.
· Provide substantive intellectual and scholarly input into proposals, including research questions, theoretical framing, methodology, literature positioning, significance, originality and pathways to impact.
· Work with Principal Investigators to translate research ideas into funder-ready proposals, and to interpret and respond to funder requirements, assessment criteria and reviewer feedback.
· Draft, edit and co-write proposal text, case for support, work plans, budgets narrative and supporting documents in accordance with funder and University requirements.
· Coordinate complex or collaborative submissions across Schools, Faculties and external partners, ensuring quality, coherence and timely completion.
· Support the resubmission and strengthening of unsuccessful applications through analysis of reviewer comments.
	70%

	2
	Funding Intelligence, Research Development and Strategy
· Identify, monitor, analyse and disseminate relevant external funding opportunities aligned with the Faculty's research strengths and priorities.
Undertake research, evidence gathering and synthesis to inform proposal development.
· Monitor and analyse developments in the external research funding and higher education landscape, and provide informed briefings and recommendations to Faculty leadership.
· Analyse the Faculty's funding performance (success rates, funding amounts, funder mix) and identify opportunities to improve competitiveness.
· Develop and maintain Faculty-level research development resources, guidance, exemplars and funding intelligence tools.
· Provide expert advice, mentoring and constructive critique to academic staff, including early-career researchers, on funding strategy, proposal development and grant writing.
	15%

	3
	Stakeholder Engagement and Collaboration

· Build and maintain effective working relationships with academic staff, Faculty leadership, professional services and central research support functions.
· Engage with external partners, funders, networks and collaborating institutions to exchange information, identify funding opportunities and support the formation of consortia and collaborations.
· Represent the Faculty, where appropriate, in relevant internal and external meetings, networks and events relating to research funding and development.
	10%

	4
	· Participate in training and staff development events as trainer or trainee as appropriate;
· Maintain appropriate professional development, expertise and awareness;
· Undertake other tasks and responsibilities as may reasonably be required.
	5%
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	Person specification

	
	Essential
	Desirable

	Skills
	
· Excellent written and verbal communication skills in English and Chinese, including the ability to write persuasive, clear and well-structured academic and funding-proposal text and to communicate complex information with clarity.
· High analytical ability to critically evaluate research proposals, synthesise literature and evidence, and bring new insights to proposal development.
· Ability to apply a sound understanding of social science and/or humanities research design and methodologies to strengthen proposals across a range of disciplines.
· Ability to interpret funder requirements and assessment criteria, and to independently resolve issues arising in proposal development.
· Ability to provide expert, constructive and diplomatic critique and guidance to senior academic colleagues.
· Ability to lead and coordinate complex, multi-party applications to tight deadlines, and to plan and manage competing priorities.
· Ability to build effective relationships and collaborate with internal and external stakeholders, including funders and partner institutions.
· Strong attention to detail and ability to handle confidential information appropriately.
· Proficiency in Microsoft Office and relevant research information and funding opportunity systems
	· Familiarity with research intelligence and funding opportunity tools (e.g. Research Professional, funder databases).
· Ability to foster a research culture and commitment to learning in others.

	Knowledge and experience
	· An established record of research in a relevant social science or humanities discipline, evidenced by a strong portfolio of peer-reviewed publications in recognised international journals and/or with reputable academic publishers, commensurate with career stage.
· Demonstrable experience of writing, co-writing or substantially contributing to external research funding applications.
· Sound knowledge of the external research funding landscape relevant to the humanities and social sciences, including major national and international funders [e.g. NSFC, NSSFC, MoE, provincial/municipal schemes, UKRI/ESRC/AHRC, EU, foundations], their requirements, processes and assessment criteria.
· Experience of working with multiple stakeholders and managing competing deadlines.
	· Previous success in securing external research funding as PI, Co-I or lead author of the proposal, and/or a track record of contributing to funded applications.
· Experience of peer reviewing for journals or funders, or of serving on funding/review panels.
· Experience of supporting complex, strategic, interdisciplinary or international funding applications.
· Experience in higher education, research or research-support environments, including research development or grant-writing roles.


	Qualifications, certification and training (relevant to role)
	· PhD in a relevant social science or humanities discipline.
	· Training or formal development in research funding, grant writing or research development.
· Overseas study/work experience.

	Personal attributes
	· Proactive, self-directed and able to exercise sound independent judgement.
· Intellectually curious, with the breadth to engage credibly with research across multiple disciplines.
· Professional, reliable and committed to high standards of work.
· Positive attitude to learning, development and continuous improvement.
	












	Expectations and behaviours

	The University has developed a clear set of core expectations and behaviours that our people should be demonstrating in their work, and as ambassadors of the University’s strategy, vision and values. The following are essential to the role:

	Valuing people
	Is friendly, engaging and receptive, putting others at ease. Actively listens to others and goes out of way to ensure people feel valued, developed and supported.

	Taking ownership
	Is clear on what needs to be done encouraging others to take ownership. Takes action when required, being mindful of important aspects such as Health & Safety, Equality, Diversity & Inclusion, and other considerations.

	Forward thinking
	Drives the development, sharing and implementation of new ideas and improvements to support strategic objectives. Engages others in the improvement process.

	Professional pride
	Is professional in approach and style, setting an example to others; strives to demonstrate excellence through development of self, others and effective working practices.

	Always inclusive
	Builds effective working relationships, recognising and including the contribution of others; promotes inclusion and inclusive practices within own work area.


	Key relationships with others







Senior Officer, Research Development


Research Fellow


Colleagues


External research/industry partners


Line manager


Role holder


Key stakeholder relationships


Academic staff
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