Application Form
	Post:
	
	Ref:
	


Applicant Personal Information 
	Title:
	Mr/Mrs/Ms/Dr/Prof
	Name:
	

	Contact Address:
	

	Permanent Home Address:
	

	Mobile:
	

	Email:
	


Current Work Experience
	Do you currently work at University of Nottingham Ningbo China:
	Yes or No

	Ever worked for University of Nottingham Ningbo China:
	Yes or No

	Name of Employers Organisation:
	

	Position Held:
	

	Start Date:
	

	End Date:
	

	Notice Period:
	

	Salary:
	Please provide currency

	Paid pattern
	Annually/Monthly/Others pls specify

	Additional Benefits/Package Information:
	Please list here

	Brief Description of Duties:
	

	Reason for Leaving/Change of Role:
	




Previous Employment
	Employer Name
	Position Held
	Start Date
	End Date
	Reason for Leaving/Change of Role

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Education
	Institution
	Start Date
	End Date
	Year Obtained
	Type
	Subject
	Status (Achieved/Studying Towards)
	Grade Result

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Relevant Skills Training
	Skill/Course
	Provider
	Accredited/Attended

	
	
	

	
	
	


Professional Qualification
	Institution
	Certificate/Qualification
	Year Obtained
	Start Date
	End Date
	Status

	
	
	
	
	
	

	
	
	
	
	
	


Professional Membership Accreditation
	Professional Body
	Level of Membership
	Registration/Membership Number
	Date Obtained
	Expired Date

	
	
	
	
	

	
	
	
	
	




Teaching Experience (For teaching position only)
	Question
	Response / Details

	Have you completed all or part of a UK Postgraduate Teaching Certificate or equivalent? If yes, please provide the title of course and number of credits gained. 
	☐ Yes    ☐ No


	Have you successfully completed an institutional provision in teaching in the higher education sector accredited against the UK Professional Standards Framework (e.g. an Associate Teachers course?) If yes, please provide the title of course and number of credits gained.
	☐ Yes    ☐ No


	Have you completed all or part of an overseas Postgraduate Teaching Certificate or equivalent? If yes, please provide the title of course, number of credits gained and country in which obtained.
	☐ Yes    ☐ No


	Have you achieved a Descriptor of the UK Professional Standards Framework?
	☐ Yes, at Descriptor 1
☐ Yes, at Descriptor 2
☐ Yes, at Descriptor 3
☐ Yes, at Descriptor 4
☐ No 


	Do you hold nationally recognised accreditation for learning and teaching in another country? If yes, please provide the title of course, number of credits gained and country in which obtained.
	☐ Yes    ☐ No


	Are you accredited as a teacher in your subject by a professional body? 	If yes, please provide details.
	☐ Yes    ☐ No


	Are you/have you been a holder of a UK National Teaching Fellowship Scheme Individual Award?
	☐ Yes    ☐ No


	Do you have any other accreditation or qualification in teaching in the higher education sector? If yes, please provide details. 
	☐ Yes    ☐ No





Please provide your referees information here:
Note: 
For all 'Research & Teaching' posts three 'Personal, Professional and Academic' references and one 'Employer reference will be required. One reference must be from your most recent employer/educational institution. Please note it is our normal practice to reference 'Personal, Professional and Academic' and 'Employer' references for academic candidates prior to interview.
For all 'Non-Research & Teaching' posts, one 'Employer' and one 'Personal, Professional and Academic' or two 'Employer' references will be required. One reference must be from your most recent employer/educational institution. References will not be requested until after interview.
Reference1
	Reference Type:
	Employer/ Personal, Professional, or Academic

	Name:
	

	Position:
	

	Relationship to you:
	

	Address:
	

	Telephone Number:
	

	Email:
	

	contacted without prior permission:
	


Reference2
	Reference Type:
	Employer/ Personal, Professional, or Academic

	Name:
	

	Position:
	

	Relationship to you:
	

	Address:
	

	Telephone Number:
	

	Email:
	

	contacted without prior permission:
	




Reference3
	Reference Type:
	Employer/ Personal, Professional, or Academic

	Name:
	

	Position:
	

	Relationship to you:
	

	Address:
	

	Telephone Number:
	

	Email:
	

	contacted without prior permission:
	


Reference4
	Reference Type:
	Employer/ Personal, Professional, or Academic

	Name:
	

	Position:
	

	Relationship to you:
	

	Address:
	

	Telephone Number:
	

	Email:
	

	contacted without prior permission:
	




Recruitment Source
	Where did you learn of this job?
	


Disclosure and Barring Service
	Criminal
Please note that applicants are responsible for informing the University of Nottingham Ningbo China should any changes occur regarding their criminal conviction statement after their application has been submitted, and at any stage in the recruitment process.
Statement on the Employment of Individuals with Criminal Records
The University actively promotes equality of opportunity for all applicants, staff and students who are treated solely on the basis of their merits, abilities and potential and welcomes applications from a wide range of candidates, including those with criminal records. We select all candidates for interview based on their skills, qualifications and experience.
The University requests all applicants to provide their criminal record information as part of the application process. To assist us in this matter, you are required to complete the box above.
You should be aware that the nature of the position you are applying for allows the University to ask questions about your criminal record. At interview, or in a separate discussion, we will ensure that an open and measured discussion takes place on the subject of any offences or other matter that might be relevant to the position. Failure to reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of employment.
The University will discuss any matter revealed in a formal Disclosure and Barring check with you before withdrawing a conditional offer of employment.
Having a criminal record will not necessarily bar you from working with the University. This will depend on the nature of the position and the circumstances and background of your offences.  

	*Do you have any unspent criminal convictions? If yes, please specify the details. 

	Yes / No



Equal Opportunities 
	The University of Nottingham Ningbo China is an equal opportunity employer. It is our intention to ensure that job applicants and staff are treated solely on the basis of their merits, abilities and potential, regardless of gender, race, colour, nationality, ethnic or national origin, age*, socio-economic background, disability, religious or political beliefs, trade union membership, family circumstances or other irrelevant distinction.
This information is used to assist us in monitoring the effectiveness of our policy and WILL NOT be taken into consideration for short-listing and interviewing purposes. The University will seek your explicit permission should it intend to process any sensitive personal data for any reason other than Equal Opportunity purposes or exercising a legal right or obligation required by law. Sensitive data includes your racial or ethnic origin, sexual life, political beliefs, trade union membership, religious beliefs, physical or mental health and criminal offences.

	*Gender   
	Male / Female / Prefer not to say

	*Date of Birth   
	MM/DD/YYYY


Disability
	Disability is defined by the Equality Act as a physical or mental impairment which has a substantial and long-term (at least 12 months) effect on a person’s ability to carry out normal day-to-day activities.
If you are disabled or have a medical condition and require support in order to do your job, the University of Nottingham will assist with liaison between you and agencies as appropriate. Access to Work is the government department that provides funding towards a support worker or for the cost of equipment or travelling to work and may be useful for you.

	* Do you have a disability or a medical condition as defined by the Equality Act?
	Yes / No / Do not wish to declare

	* Do you require any adjustments to enable you to participate in an interview? (Should you be short listed, you will have the opportunity to request further adjustments upon the receipt of your invitation to the next stage in the recruitment process):
	Yes / No / Do not wish to declare


Other Personal Information
	Nationality
	

	*Ethnic Origin
	

	*Religion or Belief
	



Additional Information
	Where did you learn of this job?
	

	Attach your additional information
	CV Guidance: The details provided in your CV should be kept as concise as possible and should not be repeated in any other sections of your application form.
Publications, if applicable: Please do not submit copies of any articles, reviews, thesis etc. we request that applicants supply a publication list only (Please see details below).
When submitting a publication list: a summary of your publications is preferred, with an indication of what you see to be significant and relevant indicating the impact factor (for journals) or standing of the publisher (for books) as appropriate.
Publications not yet published: Please indicate clearly the publications which you wish to bring to the attention of the short listing panel which are not yet published, but have received final acceptance for publication. We cannot consider publications that have not received final acceptance for publication.
When listing jointly authored publications: please list all authors and estimate your contribution as a percentage.
Please click the 'Upload' button, and select the file or files you wish to use as your additional information to upload the document(s) to be attached to your application. You can attach more than one document.
Please check to make sure you do not upload password protected files.



Application Form
